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North Florida Academy of Nutrition and Dietetics

Nominating Committee Member 
Job Description

Revised 1/31/2025

Purpose of Position

The nominating committee is composed of 2 individuals that work in unison to complete the committee tasks and communicate with the Board of Directors and our general members. The nominating committee’s main goals are:

· To create a nomination form for the NFAND election and assist our members throughout the nomination process. To facilitate the election of the next year’s board of directors and releasing the results of the election

· To share scholarship opportunities from AND and FAND for our members that meet the needs of our members

Since a majority of the responsibilities of Nominating Committee are surrounding the election, it is important for you to have flexibility and extra time to commit from January to April, as this is when nominations are ongoing.

The purpose of the Nominating Committee is to designate annually, or as otherwise specified, the following candidates for office:  

· President-Elect 

· Secretary 

· Treasurer-Elect

· Nominating Committee (2 members) 
Length of Service

One year. Term runs June 1, 2025 - May 31, 2026
Expected Time Commitment
· 1-5 hours per week, depending on the time of year. 
· 1-2 weeks prior to the events are typically the most time-intensive for the social media committee role
· Virtual meetings with BOD once a month 

· Virtual meetings with the Social Media Committee or the Community Engagement Committee at least once a month

· Precept MSDI interns (1-3 hours weekly)

· Attend NFAND events 


Responsibilities for the Nominating Committee Member (Both Members):
· Create nomination form and solicit nominations for all open positions

· Collect ballot information from willing candidates (February)
· Encourage NFAND members to vote via available methods of communication (March)
· Meet with the Board to present potential candidates for the ballot

· Contact potential candidates for office

· Notify nominees as to whether they were chosen for the ballot (April)
· Notify candidates and President of election results (April)
· Attend and maintain a professional and supportive role for NFAND at events

Responsibilities for the Social Media Committee (One Member):

· Serve as Social Media Committee Lead to ensure the NFAND Facebook, Instagram and the LinkedIn pages stay updated with current information each week.

· Precept social media interns to maintain social media platforms

Responsibilities for the Community Engagement Committee (One Member):
· Serve as the lead of the Community Engagement committee with a main goal of improving awareness of NFAND and its opportunities 

· Organize and execute 1-2 networking events for the members of NFAND to engage with other members and learn about professional opportunities in the community

· Maintain a roster of Registered Dietitians that can serve as presenters for various events (CEU events, volunteer events, etc).
Benefit for Volunteering in this Position:

· Gain valuable experience in a major leadership role

· Increase visibility for the profession
· Networking opportunities that help build lasting relationships

· Earn continuing education units

Leadership Advancement

· Opportunities for further involvement in a state or national Academy leadership position

· Networking opportunities that help build lasting relationships & professional connections

· Contributes to the greater good of the dietetics profession

· Personal and professional growth

